
REGINA PUBLIC LIBRARY 
DIRECTOR OF DEVELOPMENT 
JOB AD 

THE OPPORTUNITY 

Regina Public Library is the community hub that inspires everyone to learn, to discover, and to connect. 

As the senior development leader at Regina Public Library, the Director of Development will inspire and be inspired 
by the donors who invest in the library. As a member of RPL’s Senior Leadership Team, reporting to the Executive 
Director of Finance & Strategy, and working closely with the Library Director and CEO, the Director of Development 
is responsible for adapting and implementing a comprehensive fund development plan, encompassing all 
fundraising channels including major gifts, annual giving, special events, sponsorships, and donor stewardship. The 
Director of Development will work closely with the RPL Board of Directors, senior management, and volunteers, 
and have the opportunity to build a team. They will collaborate with the senior leaders of the library to inspire new 
levels of success.  

IDEAL CANDIDATE 

The ideal candidate will have a proven track record, spanning over five years of achieving fundraising goals in a fast-
paced and collaborative environment. The Director will bring innovation and insights to RPL’s burgeoning fund 
development program. With an interest in building a fund development unit from the ground up, the Director will 
work with the library’s branch managers, program staff, and senior leadership to develop and cultivate a robust 
philanthropic culture – where donors are valued for all that they make possible at RPL. 

Keen to listen, learn, and grow RPL’s potential, the ideal candidate will share fresh ideas and push boundaries when 
appropriate. Equipped with excellent team building, planning, budgeting, analytic, and organizational abilities, the 
ideal candidate will be action-driven in the pursuit of successful fund development initiatives.  

Authentically engaging, the Director will inspire the organization and donors to recognize what is possible when 
they come together to provide the best library facilities, programs, and services to the community. With a 
campaign for Central Library on the horizon, there is a potential opportunity to plan and implement a multi-million 
dollar capital campaign, from start to finish, that will bring a remarkable new facility to the heart of the city. 

EXPERIENCE & COMPETENCIES 
• Kind, compassionate, mature, enthusiastic, and well-organized visionary leader who can see the possibilities for

RPL’s fund development program

• Enthusiastic about libraries and their role in the community

• Proven track record of success at the  senior executive level in the non-profit sector

• Minimum five years fundraising experience in exceeding expectations in a variety of fundraising programs

• Ability to keenly assess the philanthropic community, identify and cultivate new sources of support for the
Library



• Excellent interpersonal skills and proven ability to develop and maintain complex multi-level relationships with
individual donors, corporate partners, foundations, volunteers, peers, and support staff

• Excellent written, oral and presentation skills and proven organizational abilities

• Familiarity with and experience in the productive application of systems, data and software in support of a fund
development program, including proficiency in Microsoft Office, familiarity with donor management and
fundraising software, and various social media platforms

• Bachelor’s degree or equivalent in a relevant area is preferred

• Certified Fund Raising Executive (CFRE) designation and membership in the Association of Fundraising
Professionals (AFP) are assets

COMPENSATION 

RPL offers a competitive pay and benefits package, professional development opportunities, and a dynamic team 
environment in which to work. 

Salary Range: $80,000 - $110,000 

INTERESTED APPLICANTS 
This search is being conducted on behalf of RPL by The ViTreo Group. Qualified applicants are invited to submit 
their cover letters and resumes online only, in confidence, by 5:00 pm CST on Friday, August 6, 2021 at 
Jolayne@vitreogroup.ca. This position will remain open until a suitable candidate is found. 

A complete opportunity profile is available at https://www.reginalibrary.ca/about/current_opportunities. 

Inquiries are welcome and can be directed to Jolayne Davidson Gardner, MA CFRE, Senior Counsel, at 403-646-
5750 or via email at Jolayne@vitreogroup.ca. More information about RPL is available at 
https://www.reginalibrary.ca/ 

We will be shortlisting as we receive applications.  

We thank all applicants; however, only those applicants selected for an interview will be contacted. 

Jolayne Davidson Gardner, MA, CFRE 
Senior Counsel 
T: 403-646-5750 
E: Jolayne@vitreogroup.ca 

https://www.reginalibrary.ca/about/current_opportunities


Director of Development
Candidate Opportunity Package



About RPL
Since the beginning, in 1908, Regina Public Library (RPL) has been 
a place to connect to community, to information, to new ideas 
and skills, and to a wide variety of programs and resources.  At 
RPL, we help  the community to discover, to  learn and to connect 
- at every branch, online and in person .

RPL is a social hub, supported by the community: an accessible, 
public space, providing timely and relevant programs and 
information. We  continue  to offer the best programs to a diverse 
and growing population. From the law librarian to the teen games 
nights, from gardening classes to financial management 
workshops, RPL has something for everyone.

RPL offers:

Free and open access to resources

Community space where people and ideas meet

Programs and services that support reading, curiosity and 
discovery

Community opportunities that complement and strengthen 
the public library offering



The 
Opportunity

As the senior development leader at Regina Public Library, the Director of Development will inspire and be inspired by the 
donors who invest in the library. As a member of RPL’s Senior Leadership Team, reporting to the Executive Director of Finance & 
Strategy, and working closely with the library Director and CEO, the  Director of Development is responsible for adapting and 
implementing a comprehensive fund development plan, encompassing all fundraising channels. 

The Director will develop and lead a broad range of fundraising programs including major gifts, annual giving, special events, 
sponsorships, and donor stewardship. The Director of Development will work closely with RPL’s Board of Directors, senior 
management, and volunteers, and have the opportunity to build a team. They will collaborate with the senior leaders of the 
library to inspire new levels of success. 



Our Ideal Candidate

The ideal candidate will have a proven track record, spanning over five years of achieving fundraising goals in a fast-paced and collaborative 
environment. The Director will bring innovation and insights to the burgeoning fund development program. With an interest in building a fund 
development unit from the ground up, the Director will work with the library’s branch managers, program staff, and senior leadership to develop 
and cultivate a robust philanthropic culture – where donors are valued for all that they make possible at RPL.

Keen to listen, learn, and grow RPL’s potential, the ideal candidate will share fresh ideas and push boundaries when appropriate. Equipped with 
excellent team building, planning, budgeting, analytic, and organizational abilities, the ideal candidate will be action-driven in the pursuit of 
successful fund development initiatives. 

Authentically engaging, the Director will inspire the organization and donors to recognize what is possible when they come together to provide the 
best library facilities, programs, and services to the community. With a campaign for Central Library on the horizon, there is a potential opportunity 
to plan and implement a multi-million dollar capital campaign, from start to finish, that will bring a remarkable new facility to the heart of the city.

Capable of guiding a significant capital campaign, the  Director of Development will be analytical and proactive, with the superb translational 
abilities to convert exciting ideas and visions into actionable plans. Goal-focused and driven to find solutions, the Director will be motivated to 
establish and achieve ambitious yet realistic fundraising targets. With a keen understanding of the important and ever-evolving role of the library in 
today’s society, the Director will be an enthusiastic champion for the library.



Our Ideal Candidate
The ideal candidate will have demonstrated the ability to conceptualize and 
implement a comprehensive multi-year development program of comparable 
size and complexity, in addition to expert knowledge of the principles and 
practices of major gift fundraising. The successful candidate will balance a 
major gifts portfolio with a broader range of development activities designed 
to ensure both short-term program support, and long-term cultivation and 
stewardship of donors and prospects, whose giving capacity will increase 
over time.

Possessing strong interpersonal skills, excellent written and oral 
communication abilities, integrity, and creativity, the ideal candidate will 
champion the importance of meaningful donor stewardship and continually 
enhanced donor engagement. 

Among other qualifications, this individual will have the ability to research, 
compile, synthesize, and convey information to donors and will have the 
skills to work collaboratively with a wide variety of internal and external 
constituents.



Major Responsibilities
FUNDRAISING

• Oversee the planning, facilitation, and evaluation of a successful fundraising program that aligns with the new strategic plan, the multi-year
development plan, and that will provide an increasingly predictable revenue source

• Continue to develop and grow a strong donor base through diversified fundraising activities that include: major gifts, sponsorship, individual
and corporate donations, grant writing, direct mail, special events, community fundraising initiatives and planned giving

• Maintain regular contact with key library donors, keeping them informed of the new and ongoing activities at the library
• Identify, recruit, and motivate volunteers in specific aspects of the fundraising program, including major gift solicitation
• Solicit and secure donations from individuals, corporations, agencies, and foundations where appropriate; maintaining a significant portfolio

of major donors and prospective major donors

PLANNING AND BUDGETING
• Develop, implement, monitor and report on a cohesive multi-year comprehensive fund development plan
• Regularly review and optimize strategies and adjust as necessary
• Project anticipated revenues and expenses for programs under purview, manage the budget, and review progress monthly with the Director

of Finance & Strategy

MANAGEMENT
• Hire, train, manage, and inspire a high functioning and effective team member that will work collaboratively to achieve the objectives
• Ensure all development policies, guidelines, and terms of reference are current and relevant and ensure team and organizational adherence
• Devise and conduct annual performance evaluations with team member as well as quarterly reviews
• Provide leadership, support, and opportunities for professional development to the team member that encourages them to excel, grow and

progress in their roles.



Major Responsibilities
STEWARDSHIP

• Develop and nurture relationships with donors through a meaningful and strategic donor stewardship program of the highest standard
that meets the donor’s recognition needs and enhances the success of the revenue development program and the organization as a
whole, continuing the established trajectory of above average donor retention, at all levels of giving

• Oversee the implementation of the donor stewardship matrix, ensuring that donor stewardship continues to be both relevant to and
appreciated by RPL’s donors, while also serving the needs of the organization

COMMUNICATIONS
• Ensure that, in collaboration with the Manager of Marketing & Communications, all fundraising messages of RPL are coordinated,

strategic, and serve to enhance the organization’s development and awareness objectives
• Lead the content development for the Development Marketing Plan that outlines the cadre of appeals and touch points through various

social media channels
• Guide the development of the case materials as the needs of the community, and RPL’s ability to meet them, evolve

BOARD LIAISON
• Through the CEO, support the work of the Board and Board committees
• Engage the Board in the identification, cultivation, solicitation and stewardship of donors, as appropriate
• Report quarterly to the Board through the CEO on the implementation status and correlated goals of the comprehensive fund

development plan



Major Responsibilities
INDUSTRY KNOWLEDGE

• Ensure that all RPL fund development activities, for both staff and volunteer participants, are fully compliant with both the AFP Code of
Ethics and Standards of Practice

• Maintain CFRE designation, if applicable
• Stay abreast of news, activities, and trends in the non-profit sector

RPL REPRESENTATION
• Ensure that all RPL fund development activities, for both staff and volunteer participants, are fully compliant with both the AFP Code of

Ethics and Standards of Practice
• Maintain CFRE designation, if applicable
• Stay abreast of news, activities, and trends in the non-profit sector



Training and Technical Skills
EDUCATION/TRAINING/CERTIFICATION

• Bachelor’s degree or equivalent in a relevant area is
preferred

• Certified Fund Raising Executive (CFRE) designation and
membership in the Association of Fundraising
Professionals (AFP) are assets

TECHNICAL SKILLS
• Familiarity with and experience in the productive

application of systems, data and software in support of
a fund development program, including proficiency in
Microsoft Office, familiarity with donor management
and fundraising software, and various social media
platforms



Critical Core Competencies
EXPERIENCE & COMPETENCIES

• Kind, compassionate, mature, enthusiastic, and well-
organized visionary leader who can see the possibilities for
RPL’s fund development program

• Enthusiastic about libraries and their role in the
community

• Proven track record of success at the senior executive level
in the non-profit sector

• Ability to keenly assess the philanthropic community,
identify and cultivate new sources of support for the
library

• Excellent interpersonal skills and proven ability to develop
and maintain complex multi-level relationships with
individual donors, corporate partners, foundations,
volunteers, peers, and support staff

• Ability to effectively articulate the mission, strategic vision,
and values of RPL to a wide range of audiences: from a
board room full of senior executives to a service club
dinner

• Excellent written, oral and presentation skills and proven
organizational abilities

• Self-motivated and results-oriented



Traits, Experience, Compensation
DESIRED PERSONALITY TRAITS

• Strong work ethic and a dedication to the  RPL mission
• Cheerful, wise, and empathetic manager with good decision making ability
• Collaborative team player with a desire to coach/mentor an ambitious team
• Adherence to high ethical standards in fundraising
• Self-motivated and results-oriented
• Highly professional in both demeanor and dress
• Skilled at building new relationships and effectively stewarding existing ones
• High level of enthusiasm and energy

PROFESSIONAL EXPERIENCE
• Minimum five years of progressive fundraising experience in a variety of methodologies.  Experience in team leadership and Board

relations are preferred.

COMPENSATION
• RPL offers a competitive pay and benefits package, professional development opportunities, and a dynamic team environment in

which to work.
• Salary Range: $80,000 - $110,000



The Organization
OUR HOPE FOR OUR COMMUNITY

• An inclusive community of discovery and learning.

OUR VISION FOR RPL
• We are a dynamic hub of literacy, learning, curiosity and new ideas, integral to the social

and economic vibrancy of Regina. We inspire individuality, connection and diversity.

MISSION
• The Regina Public Library is a board governed, integrated cultural organization that

exists to provide opportunities for discovery and learning in an inclusive, customer-
centred, and safe environment.

VALUES
• Inspiration - We cultivate and support the joy of reading, lifelong learning and growth.
• Inclusion - We support physical, intellectual and cultural access for all in a welcoming

environment.
• Service - We seek to understand, anticipate and serve the needs of our customers.
• Leadership - We are committed to the future of Regina and strengthening our diverse

community.
• Intellectual Freedom - We support intellectual freedom and endorse the Canadian

Federation of Library Associations Statement on Intellectual Freedom and Libraries.
• Accountability and Sustainability - We are accountable to the Regina community.



Governance
There are nine trustees on the Board of Directors

• Sean Quinlan, Chair
• Sandra Masters, Mayor
• John Findura, City Councillor
• Marj Gavigan
• Starla Grebinski
• Cindy Kobayashi
• Olajumoke Oni
• Phyllis Lerat
• Cheryl Zankl



Current Development Context
Like many organizations, RPL’s fund 
development goals were impacted by the 
pandemic and the restrictions that precluded 
events and face to face visits.

A highlight of summer  2020 was  securing the 
funding for 500 literacy kits for families that 
were without the technology required to 
digitally access RPL’s summer reading program.

With a higher than average donor retention 
rate, RPL is proud of the deep relationships held 
with many of our donors.

The RPL Fund Development Program is in its 
infancy, raising $70,000 - $90,000 per year. With 
a potential capital campaign for the Central 
Library on the horizon, the  Director of 
Development has an opportunity to inspire new 
levels of giving to RPL. 0
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Central Library Project
A central library is more than just a library.

It sits at the heart of a city and beats with the pulse of the people who live there. It represents the city’s character, peoples’ 
future hopes, and their community pride.

Central Library buildings are more than just structures. They’re built to represent the community itself, and to offer a 
common place that unites us and creates something we can all be proud of. It’s one of few public buildings through which 
we can build and reinforce our identity – something that represents Regina and its citizens.

RPL initiated a renewal of Central Library to ensure the people of Regina have a library that serves their needs and makes 
them proud – a building that enables us to provide quality programs and services far into the future.

The current Central Library building was built in 1962. It has been showing its age for some time and we have outgrown the 
building.  

Library architecture has changed dramatically over the years and is much more responsive to community need. We invite 
you to look at other recent central library projects in Canada and around the world to see what we mean.

Imagine a library that pulses with life and gathers people from around the City to discover, learn, and connect. One that 
represents who we are as a community, and what we offer to the world. One that makes our children’s children proud.



Interested Applicants
This search is being conducted on behalf of RPL by The ViTreo Group. Qualified applicants are invited to submit their cover letters and 
resumes online only, in confidence, by 5:00 pm CST on Friday, August 6, 2021 at Jolayne@vitreogroup.ca. This position will remain open until 
a suitable candidate is found.

Inquiries are welcome and can be directed to Jolayne Davidson Gardner, MA CFRE, Senior Counsel, at 403-646-5750 or via email at 
Jolayne@vitreogroup.ca. More information about RPL is available www.reginalibrary.ca.
We will be shortlisting as we receive applications. 

We thank all applicants; however, only those applicants selected for an interview will be contacted. 

Jolayne Davidson Gardner, MA, CFRE
Senior Counsel
T: 403-646-5750
E: Jolayne@vitreogroup.ca

https://www.reginalibrary.ca/
mailto:Jolayne@vitreogroup.ca
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